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1.2 The purpose of archival description is to
identify and explain the context and content of
archival material in order to promote its accessibil-
ity. This is achieved by creating accurate and
appropriate representations and by organizing
them in accordance with predetermined models.
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I.5 This set of general rules for archival
description is part of a process that will

a. ensure the creation of consistent, appropriate,
and self explanatory descriptions;

b. facilitate the retrieval and exchange of infor-
mation about archival material,

c. enable the sharing of authority data; and

d. make possible the integration of descriptions
from different locations into a unified information
system.
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1.6 The rules accomplish these purposes by
identifying and defining twenty-six (26) elements
that may be combined to constitute the description
of an archival entity. The structure and content of
the information in each of these elements should be
formulated in accordance with applicable national
rules. As general rules, these are intended to be
broadly applicable to descriptions of archives
regardless of the nature or extent of the unit of
description. However, the standard does not
define output formats, or the ways in which these
elements are presented, for example, in inventories,
catalogues, lists, etc.
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1.1 This standard provides general guidance
for the preparation of archival descriptions. It is
to be used in conjunction with existing national
standards or as the basis for the development of
national standards.
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1.7 Archival descriptive standards are based
on accepted theoretical principles. For example,
the principle that archival description proceeds
from the general to the specific is the practical
consequence of the principle of respect des fonds.(1)
This principle must be articulated if a generally
applicable structure and system of archival descrip-
tion is to be built which is not dependent on the
finding aids of any given repository, whether in a
manual or automated environment.

(1) It is assumed that the same rules used to
describe a fonds and its parts may be applied to the
description of a collection.
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